Company Letter


Sender Information:
Company Name: _______________________________________________________
Registered Address: _________________________________________________
Company Registration Number: ________________________________________
VAT Number (if applicable): __________________________________________
Phone: ______________________________________________________________
Email: ______________________________________________________________

Recipient Information:
Full Name / Company Name: ___________________________________________
Address: _____________________________________________________________
Phone: ______________________________________________________________
Email: ______________________________________________________________

Subject:
_____________________________________________________________________
_____________________________________________________________________

Dear Sir/Madam,

We are writing to you on behalf of the Company named above. This letter serves as a formal communication regarding the matter detailed in the subject above. Please find below the relevant information and terms applicable.

1. Statement of Facts
The facts and details set out herein are true and accurate to the best of our knowledge. The Company has complied with all applicable statutory and regulatory requirements under UK law in relation to the matter herein addressed.

2. Terms and Conditions
The following terms and conditions apply to this communication and any ensuing agreements or actions:
a) All obligations and undertakings mentioned herein are binding upon both parties and are enforceable under the laws of England and Wales.
b) Any amendments or variations to the terms must be made in writing and signed by authorized representatives of both parties.
c) The Company shall not be liable for any indirect, incidental, or consequential damages arising out of or in connection with this letter or its subject matter.

3. Confidentiality
All information contained in this letter is confidential and intended solely for the addressee. Disclosure, copying, or distribution of this letter or its contents without prior written consent of the Company is strictly prohibited.

4. Compliance and Legal Obligations
The Company confirms that all actions taken and proposed under this letter comply with the applicable UK laws, regulations, and codes of practice. Both parties agree to act in good faith and to cooperate fully to achieve the objectives described herein.

5. Dispute Resolution
In the event of any dispute arising out of or in connection with this letter, the parties agree to first attempt an amicable resolution through good faith negotiations.
Should negotiations fail, disputes shall be subject to the exclusive jurisdiction of the courts of England and Wales.

We trust this letter clearly communicates the Company's position. Should you require any further information or clarification, please do not hesitate to contact us using the details provided above.


Yours faithfully,




	Authorized Signatory
	Recipient

	

Signature: _________________________
	

Signature: _________________________

	Name: ________________________________
	Name: ________________________________

	Position: ______________________________
	Position / Date: ________________________




This letter is issued subject to the Company’s standard terms and conditions of business, available upon request.


Original source of this document:
https://docstemplates-uk.com/company-letter/
Did you find this template helpful?
Find more updated templates at:
https://docstemplates-uk.com
This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned. © docstemplates-uk.com




