
GROSS MISCONDUCT LETTER

Employee Name:

Employee ID:

To:

Employee

Subject: Gross Misconduct

This letter serves as a formal notification regarding serious violations of company policies and conduct expected
of you as an employee. Following a detailed investigation, it has been established that your actions constitute
gross misconduct.

Gross misconduct is behavior that fundamentally breaches the contractual terms of your employment and
undermines the mutual trust and confidence necessary for employment. Such misconduct may include, but is not
limited to, theft, fraud, violent behavior, gross negligence, serious insubordination, or any other conduct that
causes significant harm to the company, its employees, or its reputation.

The company has conducted a thorough and fair investigation into the allegations, providing you with an
opportunity to respond to the concerns raised. Based on the evidence and your responses, the decision has been
made that your conduct amounts to gross misconduct.

As a result, the company is entitled to take disciplinary action which may include summary dismissal without
notice or pay in lieu of notice, in accordance with the Employment Rights Act 1996 and any applicable statutory
provisions under UK law.

You are reminded of your obligations under your employment contract and company policies during the notice
period or termination. Any outstanding company property must be returned immediately, and confidentiality
obligations remain in effect.

If you believe this decision has been made in error or you have additional information that was not previously
considered, you may submit a written appeal within the timeframe specified in the company’s disciplinary
procedure.

Please acknowledge receipt of this letter by signing below and returning a copy to the Human Resources
department.



For and on behalf of the Company: Employee Acknowledgement:

Signature: _________________________ Signature: _________________________

Name: _____________________________ Name: _____________________________

Position: __________________________ Date: _____________________________

Date: _____________________________
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