
SIMPLE NOTICE LETTER

To:

Address:

From:

Address:

Subject:

Formal Notice in Relation to [Insert Subject Matter]

Dear Sir/Madam,

This letter serves as a formal notice regarding the matter referenced above. Please consider this communication as a

necessary step to ensure clear and documented correspondence in accordance with applicable United Kingdom law.

Notice Details

The purpose of this notice is to formally inform you of the following: [Insert detailed description of the issue, action

required, or any relevant factual information. Be clear, concise, and specific to avoid ambiguity].

Legal Basis

This notice is issued pursuant to the terms and conditions set out in the relevant agreement between the parties and/or

applicable statutory provisions under UK law. It is intended to preserve all rights and remedies available to the sender

under such agreements and laws.

Requirements and Expectations

You are hereby requested to take the following actions: [Specify requested actions, deadlines, or responses as

appropriate]. Failure to comply with this notice may result in further action being taken, which could include legal

proceedings.

Reservation of Rights

Nothing contained within this notice shall be construed as a waiver or relinquishment of any rights, claims, or remedies

available to the sender, all of which are expressly reserved.

Contact Information

Should you have any questions or require further clarification, please contact [Insert name/contact details].

Yours faithfully,



Sender's Signature Recipient's Signature

Signature: _________________________ Signature: _________________________
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